Canvey Island Town Council

Section 14 of the Audit Commission Act 1998
The Accounts and Audit Regulations 2003 (SI 2003/533)

(b)

Insert name, position and address
of person to whom local
government electors should apply
to inspect the annual return

Insert the times between which a
local government elector may
apply to inspect the annual return

Insert a reasonable sum for
copying costs

Insert name and position of person
placing the notice

Insert date of placing of the notice

1. The audit of accounts for the Canvey Island Town Council for the year ended
31 March 2008 has been concluded.

2. The annual return is available for inspection by any local government
elector for the area of the Canvey Island Town Council on application to:
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between (0)_ 4 S0 amand (v_ Z-23 pm on Mondays to Fridays

(excluding public holidays), when any local government elector may
make copies of the annual return.

3. Copies will be provided to any local government elector on payment of (c)

£ &0 for each copy of the annual return.
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Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
turnover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

tions 1 and 2 are to be completed by the person nominated by the council.

ction 3 will be completed by the external auditor.

tion 4 is to be completed by the council’s internal audit provider.
The council must ensure this annual return is approved no later than 31 July 2008.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incorrect returns may require additional external audit work and incur
additional costs.

Please send the annual return, together with any additional information requested, to your
appointed external auditor.

If required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

It should not be necessary for councils to contact the external auditor or the Audit Commission
directly for guidance.
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Sectlon 1 - Statement of accounts

CAWNVES \SLAND  TowWAl  COUNCIL/MEERNG |

In completing the boxes below please explain any significant variances on a separate sheet and send
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2008.

1 Balances Sy : 1 - Total balances and reerves at the beginning of the year as

brought forward | A\J+ L : O - recorded in the council’s financial records. Value must agree to
6 | Box 7 of previous year. |
2 (4) ( +) Annual —_ ....._,..___..(_2 :l 30 0'l'o’tel amount of precept recely.e-cﬁn the yééF""""" =)
| precept A M‘L 2341 l |

3 @ ( }Total other S :} 33 2. Total recelpts or income as recorded in the cashbook less 1
recelpts N i the precept. Includes support, discretionary and revenue grants.

4 ( ) Staff costs i ey e Total eﬁeeaiure oribzly—r%erﬁ-s made to and on & behalf of all council

A L iE : 12F | employees. Include salaries and wages, PAYE and NI (employees
i rand employers), pension contributions and related expenses.

5 (_)_I:o_a;w“m e hw Total expenditure or payments of capltal en'd |nterest madeidanir;g
interest/capital | nA L C) | the year on the council’s borrowings (if any). ‘
repayments i ‘ -

6 (-) Total other . | 63 Q-S‘D Total expendlture or payments as recorded in the cashbook less

| payments ASRTE ! ; staff costs (line 4) and loan interest/capital repayments (Ilne 5).

| 7 (SEQIQB&és 7 Total balances and reserves at the end of the year Tapiigie
carried forward VAL lcl S OQ{ Must equai (1+2+3) (4+5+8)

8 %BEF&@En& ] -_' R Tl ‘The sum of all current and deposit bank accounts, cash holdlngs .
short term N i | nd short term investments held as at 31 March - to agree with
i ! i reconciliatio
AVESInENE © pelon Sl 2 I<,S % e SR B
9 Total fixed assets | : ‘ recorded book value at 31 March of all fixed assets owned by
and long term | N @ . the council and any other long term assets e.g. loans to third
assets { ! parties .
10 Total borrowings : O ' The outstanding capital balance as at 31 March of all loans from
e | third parties (including PWLB).

11 Trust funds | : i e | | The council acts as se'lemtﬁaﬁs'tee for and is responsible for

disclosure note e O o — | managing [a] trust fund[s]/assets. (Readers should note that

' the figures above do not include any trust transactions.)

| certify that the statement of accounts contained | | confirm that these accounts were approved by

in this annual return presents fairly the financial the council and recorded as council minute
position of the council and its income and reference | 38 - 2ad :E\__,;_e 2R
expenditure, or properly presents receiptsand | e

payments, as the case may be, for the year Date @2/ 66 / 2508 .

ended 31 March 2008. ! , ; ; :
e Signed by Chair of meeting approving council’s

Signed by Responsible Financial Officer accounts

Date 3n /0% / 20 | Date | 02_[5]3;"6"?
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Section 2 - Annual governance statement

We acknowledge as the members of CAW /e 1SLAWD  Towal  COUNCIUMEERNG
our responsibility for ensuring that there is a sound system of internal oontro! mcludlng the
preparation of the statement of accounts. We confirm, to the best of our knowledge and belief, with

respect to the council’s statement of accounts for the year ended 31 March 2008, that:

we have approved the statement of accounts which has | prared its statement of accounts in the

been prepared in accordance with the requirements of the | \-i é,ﬂ . way prescribed by law.

. Acoounts and Audit Regutanons and proper practlces

2 we have maintained an adequate system of internal control : i mads proper arrangements and accepted
including measures designed to prevent and detect fraud YES - ' responsibility for safeguarding the public
and corruption and reviewed its effectiveness. money and resources in its charge.

3 we have taken all reasonable steps fo assure ourselves that ‘ has only done things that it has the legal
there are no matters of actual or potential non-compliance power to do and has conformed to codes
with laws, regulations and codes of practice which could M § of practice and standards jn the way it has |

have a significant financial effect on the ability of the council : done so.

to conduct its business or on its finances.

4 we tg\}e prot;ij_e-d proeer'b';}éar’ﬁjhifgé dunng the year for ! has during the year g|ven all persons
the exercise of electors’ rights in accordance with the NeX - interested the opportunity to inspect and
 requirements of the Accounts and Audit Regulations. ' ask questions about the council's accounts. |
5 we have carried out an assessment of the risks facmg the _ ! considered the financial and other risks it
council and taken appropriate steps to manage those faces and has dealt with them properly.

risks, including the introduction of internal controls and/or \'193 :
externai insurance cover where required

6 we have maintained throughout the year an adequate and = arranged fora competent person
effective system of internal audit of the council’s accounting | independent of the financial controls and
records and control systems and carried out a review of its | ‘12& . | procedures, to give an objective ]ylew on ;
effectiveness. : whether these meet the needs of the counci

_  and reviewed the impact of this work.

_7'- Weheeeute@t—&tp;;oprfate aotlon Sr? -a_tl-t—rn—egtere_r-alseo uff’f'; m;—_éuhas responoed to matters brought '{6 tte
reports from internal and external audit. £S5 - | attention by internal and external audit.

8 we have considered whether any ilt:gatlon liabilities or ‘ ; disclosed everything it should have about
commitments, events or transactions, occurring either : | its business during the year including
during or after the year-end, have a financial impact onthe = N¢.€ | events taking place after the year-end if
council and, where appropriate have included them in the relevant.
etatement of accounts..

9 Trust funds — in our capaotty as the sole r managmg trustee S has ‘met all of its responsbulltTe? whereitis
we have discharged our responsibility in relation to the . M / \ ' a sole managing trustee of a local trust or
accountability for the fund(s)/assets, including financial | trusts.

reportlng and |f requtred sndependent exarnlnatton or audlt

This annual governance statement is approved by the councu and reoorded as COU[’ICI| minute reference

TEEC Gruien meskig | dewd 6 fok/2oo0 |

Signed on behalf of iv;ﬁgay\)_\_,?_gw LSLAWS __'t'*ovu:\j  COUNCILAMEEFNE -

Signed by: ~ Chair
Stgned by: Clerk i,
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Section 3 — External auditor’s certificate and opinion

Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2008 of

| Canvey Island Town Council 1

Respective responsibilities of the Council and the auditor
The Council is responsible for the preparation of the accounts in accordance with the requirements of the
Accounts and Audit Regulations and for the preparation of an annual return which:

e summarises the Council's accounting records for the year ended 31 March 2008; and
e confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External Auditor's report

| Except for the matters reported below, on the basis of our review, in our opinion the information
contained in the annual return is in accordance with the Audit Commission’s requirements and no
other matters have come to our attention giving cause for concern that relevant legislation and
regulatory requirements have not been met.

e Itis recognised the Council have not undertaken a formal risk assessment during 2007/08
following its formation on 1% April 2007. The Council must carry out a risk assessment of
financial and non-financial risks. This must be undertaken annually. Further guidance on
risk management can be found in the Practitioners’ Guide from paragraph 2.63

Other matters not affecting our opinion which we wish to draw to the attention of the council;

¢ The internal auditor report should be signed and dated in future;

¢ The Council should ensure bank interest is received gross without the deduction of income
tax. Any income tax paid should be recovered from HM Revenue & Customs;

e The Council should review its level of fidelity guarantee insurance cover, currently
£125,000. The Audit Commission guideline is balances plus half the precept. The Council
should also review its insurance cover regarding contract disputes and statutory licence
protection, both of which were not operative during 2007/08;

e The Council must ensure any future assets are recorded correctly within its fixed asset
register, and that the asset register includes all necessary available information relating to
the council’s assets (including community assets) eg type of asset, asset make and model,
date of acquisition, purchase cost / valuation, current value, serial number and asset
number. There should also be consistency between the insurance values and those shown
in the asset register; this will ensure assets are adequately insured,

o All fixed assets owned by the Council should be included in Box 9 of Section 1 of the
Annual Return. The Practitioners’ Guide states that fixed assets should be included at
current book value. This is defined as an informed assessment of the open market value of
the asset or the cost of restructuring in its current form. In practice this is usually the
insured value.

External Auditor's signature "Sﬁ_\}‘jh //-':é'ﬁo JTE

External Auditor's name Jason Treasure Date | 12/12/08

Note: The auditor s;gnmg thIS page has been appomted by the Audlt Commission andis repomng
to you that they have carried. out and completed all the work that is requn'ed of them by law. For
further information please refer to the Audit Commission’s publlcatlon entltled Statement of
Responsrb!ﬂtfes of Auditors and of Audited Small Bodles il S



Sectlon 4 - Annual internal audit report to
CCANYEY ISLAW®  TowsAl COUNCIL/MEEEING

The council’s internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2008.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and, opposite, are the internal audit
conclusions on whether, in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate books of account have been properiy kept throughout the year - \_,i ‘e e
B The council’s fi nenmat regulations have been met payments were supported by tnvorces
expenditure was approved and VAT was appropriately accounted for. V]&L}
C The council assessed the significant risks to achieving its ooject_i\-/_ee_and' reviewed the S
adequacy of arrangements to manage these. Dot CousStcEr
D The annual precept requirement resulted from an adequate budgetary [orocess; progress :
against the budget was regularly monitored; and reserves were appropriate. T CouSlSe
E Expected income was fully received, based on correct prrces properly recorded and :
promptly banked; and VAT was appropriately accounted for. Yes
F Petty cash payments were properly supported by recelpts expendrture was approved
and VAT approprrateiy accounted for. .\)\ﬁ
G Salaries to emptoyees and allowances to members were pald in accordance with council
approvats and PAYE and NI requirements were properly apphed Y&
H Asset and mvestments reglsters were comptete and accurate and properly malnta:ned f‘)‘l A
| Perrodlo and year -end bank account reconciliations were properly carried out. : “ &g‘

i Year-end accounts were prepared on the Correct accountrng basrs (recelpts and
payments/income and expenditure), agreed with cash book, were supported by an
adequate audit trail from underlying records, and, where appropriate debtors and Mo
creditors were properly recorded.

K The couno:thiage met |ts régﬁeﬁ's.b.iinés asa trustee B t\) , {t( N

For any other risk areas identified by the council (list any other risk areas
below or on separate sheets if needed) adequate controls existed:

A5 THIS 15 TUS FRST JER of THIS Oumci (T O WEHE NeT USRED -

N Nt efPcaBl. &S RS Lol of TS Coumce Ploqegtst  TTRESS ITEM
A~ RE  franTot S0 AfLofipEA

Name of person who carried out the internal audit __U)UM,\ns (‘r‘\ofa:rm-/

Signature of person who carried out the internal audit W _' Date Ul of i&‘ﬁ

next ptanned . or If ceverage is not requrred mternat audlt ntust explelrtwhy_ ot (add separate sheets lf needed)
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,. éij-ida"ce notes on completing the 2008 annual return

please make sure that your annual return is complete (i.e. no empty green boxes), and is properly
signed and dated. Avoid making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendments will be returned unaudited.

o Use the checklist provided below. Use a second pair of eyes, perhaps internal audit or the Chair,
to review your annual return for completeness before sending it off to the auditor.

3 Please do not send the auditor any information that you are not specifically asked for. Doing so is
not helpful.

4 Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
return covers all your bank accounts. If your council holds any investments, please note their value on
the bank reconciliation. The auditor should be able to agree your bank reconciliation to Box 8 on the
Statement of Accounts. You must provide an explanation for any difference between Box 7 and
Box 8. More help on bank reconciliations is available in the Practitioners’ Guide™,

5 Please explain fully significant variances in the statement of accounts. Do not just send in a copy of
your detailed accounts instead of this explanation. The auditor wants to know that you understand
the reasons for the change. Please include a complete analysis to support your explanation. There
are a number of examples provided in the Practitioners’ Guide* to assist you.

6  If the auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

7  Please make sure that your statement of accounts adds up! Also please ensure that the balance
carried forward from the previous year (Box 7 of 2007) equals the balance brought forward in the
current year (Box 1 of 2008).

8 Do not complete section 3. This section is reserved for the external auditor who will complete it at
the conclusion of their audit.

9  Use the Practitioners’ Guide* for guidance. This publication is regularly updated and contains everything
you should need to prepare successfully for your financial year-end and the subsequent audit. Both
NALC and SLCC have helplines open should you wish to talk through any problem you may encounter.

mple
| Al green boxes have been comp[eted? T 144
All sections AI! information requested by the external auditor has been sent with this annual N
return? Please refer to your notice of audit. : .

Councal apprevel confirmed & by S|gnature of Chair of meetlng approvsng accounts’-’ \fe&

- An explanaﬂon of sngnn'“ oant vanat:ons from last year to thlS year |s prowded’? 5 e.g |
ec ion 1 = S e AT
Bank reconciliation as at 31 March 2008 agreed to Box 87 2
An explananon of any d|fference between Box 7 and Box 8 |e prowded’? ek |
o
Seclions 1 ands Trust funds— aII dISC[OSUI’eS made |f councni is a sole managlng trustee” HEA

NB: Do not send trust accounts untess requested
Sectlon 2 For any statement to whach the response is ‘no’, an exp!anaﬂon is prowded’? MeX .

Sectlon 4 AII green boxes comp!eted by mternal audtt and explanatrons prowded"? 1L |

| *Note Govemance andAccountabf!tty for Loca! Councris in Engiand A Pracrmaners Gu.'ds 2008 edmon'-ls avanabte'from your : '
Iocal NALC and SLCC representatwes : - i T =
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